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ESTABLISH DISPOSITION STANDARD; DISPOSE OF PRESENT A C C U M U L A T I O N ;  
R E C O R D  W I L L  C O N T I N U E  TO ACCUMULATE.  N O  FURTHER A C C U M U L A T I O N  ANTICIPATED 

8 .  Earl ies t  & Latest 9 .  Exact S e r i e s  T i t l e  Dates o f  S e r i e s  Agency-Wide Common Standard 

Jan 1, 1965 to DatL 
' *  what i s  t h e  func t ion  of the o f f i c e  i n  which th i s  record  series is crea ted?  

PUBLIC HEARING FILES 

The Commissioner of Agriculture is responsible for the functional areas: 
Animal Industry: Consumer Protection: Plant Industry: Fuel and Measures: 
Administration: Marketing: etc. The Commissioner's office formulates 
policy and provides leadership to the Department of Agriculture in the' 
development of tlie goals and objectives of the Department. 
PUBLIC HEARINGS when appropriate. 

. 
This includes 

\ ~~ 

1 -  This file conta ins  the fol lowing documents ( inc lude  form numbers snd titles; if any,.. - and fire arrangement ) . ~ - -. 
F .  i 

t .. - 
- . Documents r e l a t i n g  t o :  Conducting Pub l i c  Hearings 

. ~- .~ 
- Included a r e :  T ransc r ip t s  of hear ings ,  r e l a t e d  correspondence, and  o t h e r  - 1 

- ?  

support ing documents. ?s 
q - 

- . '  F i l e s  are arranged: Alphabet ical ly  by f i rm  name o r  by i n d i v i d u a l ' s  last name. 
- 

- 

ATTACH SAMPLES OF THE FILE 
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13. Is t h i s  t he  Record Copy of t he  series?  XI r j  
A 

4 
k1 1 1  

r 1 ix l  

16. Does the ser ies  contain c lass i f ied  information requiring securi ty  handling? t 1 ixl  

1 4 .  Is there  a duplication of t h i s  series in another o f f i ce  or agency? 
Assistant Comissioner's Office has record copy; Office of the Commissioner 

for  r e  eren oses 

Attach copy of summary or publication. 
15. l%%%%n?nfoF%%ion con%aineCdi??%is shies  ever summarized or published? 

17. Does the  se r i e s  i n i t i a t e ,  amend or terminate agency pol ic ies  and procedures? r 3 B1 

18. Could the function be performed i f  t h e  f i l e s  were l o s t  or destroyed? [XI 1 
19.  Is the se r i e s  (or major portion of it) regularly microfilmed? If yes, why? r 1 E l  

20. Does the record se r i e s  provide data as  input t o  an EDP f i l e ?  [ I E l  

21. Does the  record se r i e s  contain documentation produced as EDP pr intout?  [ I  PI i 
i 

22. H a s  the  Federal Government issued instruct ions governing the  retention/dispo- 
s i t i o n  of these f i l e s ?  

. [ 1 

4 23. W i l l  there  be a need for  these records 10, 15 years from now? If yes, what? [ 1 PI 

I 124. REQUIREMENTS. The following'requires the f i l e s  t o  be kept SeeBelcw years:  
I _  

a.[]STATE b.[lSTATL'I'E OF c.[]AUDIT d.[]FEDERAL e.[]ADMINISTRATIVE f.[]HISTORICAL 
LAW . LIMITATION PERIOD L A W  DECISION VALUE 

( C i t e  Law, Statute ,  or other reason for the retent ion requirement) 
See i t e m  25 attached sheet. 

~ C O ~ N D A T I O N ~ .  This agency recommends tha t  the f i l e  s e r i e s  be cut off a t  the end @a nr.7 ,then: 

~ 

_I 
of each -[]CALENDAR YEAR -[]FISCAL YEAR -[&THER 

& 

- . i  
~~ I - 

Offices responsible fo r  i n i t i a t i n g  public hearings w i l l  forward one copy of 
the hearing t ranscr ip t  towthe Cormissioner's Office f o r  h i s  reference f i l e s  
and forward a second copy and a l l  re la ted papers t o  the appropriate Assistant 
Comission-er's Office for  iticlusion i n  the Public Bearings Fi le .  

A s s i s t a n t ~ ~ o m ; n i s s i o n e r ' s  Public Hearing Fi le :  Cut off  a t  end of each calendar 
year; hold i n  current f i l e s  area 2 years; then r e t i r e  t o  S ta t e  Archives for  
permanent retention. 

Comissioner's Office (Reference) Copy: 
Reference Paper f i l e s ,  ~ b e s t r o y  when no longer needed for  reference". 
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& i To be covered by application K34, 
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Commissioner's Office 
Department of Agriculture 
PUBLIC HEARING FILES 

An office which instigates a public hearing to: 

(1) Promulgate or change rules and regulations or 
(2)  Enforce a rule or regulation pursuant to an act of 

the General Assembly shall cause to be filed two 
(2 )  copies of the proceedings of the hearing along 
with other supporting documents as follows: 

FIRST COPY to Commissioner for reference file within that 
office. This copy to be retained by Retention Schedule 34: 
"Destroy when no longer needed for reference". 

SECOND COPY (Record Copy) forwarded to the appropriate 
Assistant Commissioner's Office, along with any letters, 
notes, and other papers relating to the hearing, for in- 
clusion in the Assistant Commissioner's SUBJECT FILES. In 
the Assistant Commissioner's SUBJECT FILES, one "subject" 
area shall be labeled "PUBLIC HEARINGS", and will be re- 
tired to the Archives with other SUBJECT FILES for that 
particular year according to Retention Schedule 74-183, 
July 2, 1974. 
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